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Existing User 
Please Login 

Here

Existing User 
Please Login 

Here

New User 
click here

New User 
click here

LOG IN
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To upload a new 
requirement

To upload a new 
requirement

To modify, amend, 
view existing RFQ 

details, or select quote

To modify, amend, 
view existing RFQ 

details, or select quote
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Upload 
specification 

details

Upload 
specification 

details

REQUIREMENTS DETAILS
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To cancel 

existing RFQ

To cancel 
existing RFQ

Enter exception details 
FAR 16.505(b)(2)

Enter exception details 
FAR 16.505(b)(2)

To finish at a 
later time

To finish at a 
later time

When ready to 
submit RFQ

When ready to 
submit RFQ

Enter justification 
FAR 5.102(a)(6)

Enter justification 
FAR 5.102(a)(6)

Select all or one vendor 
for competition

Select all or one vendor 
for competition
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To view 
RFQ 
details

To view 
RFQ 
details

To review quotes 
submitted by 
vendor(s)

To review quotes 
submitted by 
vendor(s)

VIEW QUOTES
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To view a vendors 
quote details

To view a vendors 
quote details

VIEW A VENDORS QUOTE
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To select winning 
quote/vendor

To select winning 
quote/vendor

SELECT AWARDEE
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Select for 
order details

Select for 
order details

PROCESSED ORDERS

Select for RFQ 
details

Select for RFQ 
details
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Select to close RFQ.  
Closed RFQs may be 

reopened at a later date

Select to close RFQ.  
Closed RFQs may be 

reopened at a later date

CLOSING RFQs
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Select to 
reopen RFQ

Select to 
reopen RFQ

REOPEN RFQ 
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Select to withdraw RFQ.  
Withdrawing an RFQ will 
completely delete it 
from the system.

Select to withdraw RFQ.  
Withdrawing an RFQ will 
completely delete it 
from the system.

WITHDRAW RFQ
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Select RFQ to 
be changed

Select RFQ to 
be changed

MODIFY CLOSE DATE
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RFQ details 
automatically populates.  

Change fields to be 
amended

RFQ details 
automatically populates.  

Change fields to be 
amended

AMEND RFQ
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Customer Support

Phone 1.888.773.6542

Email  NITAACSupport@nih.gov

Web www.nitaac.nih.gov

mailto:NITAACSupport@nih.gov
http://www.nitaac.nih.gov/
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